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OT MASTER’S-DEGREE-LEVEL
CANDIDACY APPLICATION
(Step 1 of the 3-Step Process)
	
	2011 STANDARDS



While this application is not intended to address all of the 2011 Accreditation Standards for a Master’s-Degree-Level Educational Program for the Occupational Therapist, it is the institution’s responsibility to become thoroughly apprised of each Standard as it progresses through the 3‑step process.

DIRECTIONS:	This document is intended to assist you to prepare your Candidacy Application materials that you will be asked to submit electronically through ACOTE Online. Please respond to all requested information and if indicated, prepare to upload a display. You will be receiving separate instructions for submission of these materials. 

OVERVIEW OF THE PROGRAM
Please provide an overview of the program, including a brief history of the institution, the types of programs it houses, the organization of the program and degree offered, and any significant factors that make the institution unique. Such factors could include size of the school, location (rural or urban), sponsorship (public or private and by whom), mission (research, public service, adult learner), and if the program will meet a specific need in that area of the state or country. The Overview should also include a brief description of the following:

· Mission and philosophy of the program
· Curriculum design and threads
· Number of student cohorts, number of students in each cohort, and start dates
· Length of the program
· Current staffing pattern
· Institutional support and approval
· Strengths of the program and the greatest barriers to program development


Provide a Web link to the institution’s catalog. Please copy and paste URL and make sure it opens up properly for catalog viewing.

URL:  	

OT MASTER’S-DEGREE-LEVEL STANDARDS SECTION A: GENERAL REQUIREMENTS

For each Standard, provide a narrative response that addresses the program’s compliance or planned compliance with that Standard and prepare the documents in the “Prepare to Upload” sections. The narrative statements and all requested documentation should then be uploaded to ACOTE Online (https://acote.aota.org).

	SECTION A: GENERAL REQUIREMENTS

	A.1.0.	SPONSORSHIP AND ACCREDITATION


	A.1.1.
	The sponsoring institution(s) and affiliates, if any, must be accredited by the recognized regional accrediting authority. For programs in countries other than the United States, ACOTE will determine an alternative and equivalent external review process.

	Narrative Response:
	(Indicate sponsoring institution’s accrediting body and year of last full accreditation review).


	Prepare to Upload:
	Documentation (e.g., printout of institutional accreditor’s Web page, copy of accreditation certificate) that the sponsoring institution holds current accreditation from a recognized regional accrediting authority.

	A.1.2.
	Sponsoring institution(s) must be authorized under applicable law or other acceptable authority to provide a program of postsecondary education and have appropriate degree-granting authority.

	Narrative Response:
	

	Prepare to Upload:
	Documentation that the sponsoring institution is legally authorized to provide a program of postsecondary education and holds degree-granting authority that is appropriate to the degree offered.

	A.1.3.
	Accredited occupational therapy educational programs may be established only in senior colleges, universities, or medical schools.

	Narrative Response:
	

	Prepare to Upload:
	Evidence (e.g., catalog page) that the program is located in a senior college, university, or medical school.

	A.2.0.	ACADEMIC RESOURCES

	A.2.1.
	The program must identify an individual as the program director who is assigned to the occupational therapy educational program on a full-time basis. The director may be assigned other institutional duties that do not interfere with the management and administration of the program. The institution must document that the program director has sufficient release time to ensure that the needs of the program are being met.

	Narrative Response:
	

	Prepare to Upload:
	Documentation that the program director is assigned full-time to the occupational therapy educational program and evidence of release time provided for that position. 

	A.2.2.
	The program director must be an initially certified occupational therapist who is licensed or otherwise regulated according to regulations in the state(s) or jurisdiction(s) in which the program is located. The program director must hold a doctoral degree awarded by an institution that is accredited by a regional accrediting body recognized by the U.S. Department of Education (USDE). The doctoral degree is not limited to a doctorate in occupational therapy.

	Narrative Response:
	

	Prepare to Upload:
	· Documentation of initial certification.
· Current license or credential for state(s) or jurisdiction(s) in which the program is located.
· Copy of diploma or transcript indicating highest degree level obtained from a regionally accredited institution. 

	A.2.3.
	The program director must have a minimum of 8 years of documented experience in the field of occupational therapy. This experience must include
· Clinical practice as an occupational therapist; 
· Administrative experience including, but not limited to, program planning and implementation, personnel management, evaluation, and budgeting;
· Scholarship (e.g., scholarship of application, scholarship of teaching and learning); and
· At least 3 years of experience in a full-time academic appointment with teaching responsibilities at the postsecondary level.

	Narrative Response:
	

	Prepare to Upload:
	Program director’s curriculum vitae indicating work history, experience as an occupational therapist in practice, description of administrative experiences and duties, evidence of scholarship (as defined in the Standards Glossary), and years of experience in a full-time academic appointment with teaching responsibilities at the postsecondary level.

	A.2.4.
	The program director must be responsible for the management and administration of the program, including planning, evaluation, budgeting, selection of faculty and staff, maintenance of accreditation, and commitment to strategies for professional development.

	Narrative Response:
	

	Prepare to Upload:
	A complete position description for the program director that indicates that the program director will be responsible for management and administration of the program, including planning, evaluation, budgeting, selection of faculty and staff, maintenance of accreditation, and commitment to strategies for professional development. 

	A.2.6.
	The program director and faculty must possess the academic and experiential qualifications and backgrounds (identified in documented descriptions of roles and responsibilities) that are necessary to meet program objectives and the mission of the institution.

	Narrative Response:
	

	Prepare to Upload:
	A plan for the recruitment and hiring of OT program faculty who will possess the qualifications and backgrounds necessary to meet program objectives and the mission of the institution.

	A.2.7.
	The program must identify an individual for the role of academic fieldwork coordinator who is specifically responsible for the program’s compliance with the fieldwork requirements of Standards Section C.1.0 and is assigned to the occupational therapy educational program as a full-time faculty member as defined by ACOTE. The academic fieldwork coordinator may be assigned other institutional duties that do not interfere with the management and administration of the fieldwork program. The institution must document that the academic fieldwork coordinator has sufficient release time to ensure that the needs of the fieldwork program are being met. 
This individual must be a licensed or otherwise regulated occupational therapist. Coordinators must hold a minimum of a master’s degree awarded by an institution that is accredited by a USDE-recognized regional accrediting body.

	Narrative Response:
	

	Prepare to Upload:
	Job description detailing responsibilities of the academic fieldwork coordinator that reflect all requirements of the Standard, including an indication of release time provided for that position.

	A.2.8.
	Core faculty who are occupational therapists or occupational therapy assistants must be currently licensed or otherwise regulated according to regulations in the state or jurisdiction in which the program is located. 
Faculty in residence and teaching at additional locations must be currently licensed or otherwise regulated according to regulations in the state or jurisdiction in which the additional location is located.

	Narrative Response:
	

	Prepare to Upload:
	A job description for core OT/OTA faculty that includes the requirement for licensure in the state or jurisdiction in which the program is located.

	A.2.10.
	The majority of full-time faculty who are occupational therapists or occupational therapy assistants must hold a doctoral degree. All full-time faculty must hold a minimum of a master’s degree. All degrees must be awarded by an institution that is accredited by a USDE-recognized regional accrediting body. The degrees are not limited to occupational therapy.
For an even number of full-time faculty, at least half must hold doctorates. The program director is counted as a faculty member.

	Narrative Response:
	

	Prepare to Upload:
	Job descriptions for full-time faculty that include the requirement for a minimum of a master's degree from a regionally-accredited institution and a minimum of a doctoral degree from a regionally-accredited institution for the majority of full-time faculty who are OTs or OTAs. 

	A.2.11.
	The faculty must have documented expertise in their area(s) of teaching responsibility and knowledge of the content delivery method (e.g., distance learning).

	Narrative Response:
	

	Prepare to Upload:
	Job descriptions for faculty that include the requirement for documented expertise in their area(s) of teaching responsibility and knowledge of the content delivery method.

	A.2.13.
	The occupational therapy faculty at each accredited location where the program is offered must be sufficient in number and must possess the expertise necessary to ensure appropriate curriculum design, content delivery, and program evaluation. The faculty must include individuals competent to ensure delivery of the broad scope of occupational therapy practice. Multiple adjuncts, part-time faculty, or full-time faculty may be configured to meet this goal. Each accredited additional location must have at least one full-time equivalent (FTE) faculty member.

	Narrative Response:
	

	Prepare to Upload:
	Timeline for non-discriminatory recruitment and hiring of OT master’s program faculty to ensure that faculty are sufficient in number and possess the necessary expertise to ensure appropriate curriculum design, content delivery, and program evaluation.

	A.2.14.
	Faculty responsibilities must be consistent with and supportive of the mission of the institution.

	Narrative Response:
	

	Prepare to Upload:
	Documentation (e.g., job descriptions) indicating that faculty members’ responsibilities will be supportive of the mission of the institution.

	A.2.15.
	The faculty–student ratio must permit the achievement of the purpose and stated objectives for laboratory and lecture courses, be compatible with accepted practices of the institution for similar programs, and ensure student and consumer safety.

	Narrative Response:
	

	Prepare to Upload:
	Anticipated occupational therapy program’s faculty-student ratio in laboratory and lecture courses and maximum number of student cohorts to be accepted each year.

	A.2.16.
	Clerical and support staff must be provided to the program, consistent with institutional practice, to meet programmatic and administrative requirements, including support for any portion of the program offered by distance education.

	Narrative Response:
	

	Prepare to Upload:
	Documentation (e.g., job description) for the clerical and support staff to be provided to the OT master’s program including, as applicable, support to be provided to the program for distance learning technology.

	A.2.17.
	The program must be allocated a budget of regular institutional funds, not including grants, gifts, and other restricted sources, sufficient to implement and maintain the objectives of the program and to fulfill the program’s obligation to matriculated and entering students.

	Narrative Response:
	

	Prepare to Upload:
	Data from Financial Resources form documenting that sufficient institutional funds are budgeted and available to fulfill the objectives of the program and meet the needs of the students.

	A.2.18.
	Classrooms and laboratories must be provided that are consistent with the program’s educational objectives, teaching methods, number of students, and safety and health standards of the institution, and they must allow for efficient operation of the program. 

	Narrative Response:
	

	Prepare to Upload:
	A floor plan indicating the classroom and laboratory space to be used by the program.

	A.2.19.
	If the program offers distance education, it must include
· A process through which the program establishes that the student who registers in a distance education course or program is the same student who participates in and completes the program and receives academic credit,
· Technology and resources that are adequate to support a distance-learning environment, and
· A process to ensure that faculty are adequately trained and skilled to use distance education methodologies.

	Narrative Response:
	

	Prepare to Upload:
	If the program offers distance education:
· Documentation of the process through which the program will verify that the student who registers in a distance education course or program is the same student who participates in and completes the program and receives academic credit (e.g., in-person proctored examinations, audio/video conferencing using a webcam and live proctors, biometric/hardware scanning using fingerprint, eye, typing pattern or digital photograph recognition, challenge questions based on third party data).
· Documentation of available technology and resources to support a distance-learning environment.
· Documentation that OT faculty will be adequately trained and skilled to use distance education methodologies.

	A.2.20.
	Laboratory space provided by the institution must be assigned to the occupational therapy program on a priority basis. If laboratory space for occupational therapy lab classes is provided by another institution or agency, there must be a written and signed agreement to ensure assignment of space for program use.

	Narrative Response:
	

	Prepare to Upload:
	· Documentation that laboratory space to be provided by the institution will be assigned to the OT program on a priority basis.
· A written and signed agreement to ensure assignment of space for program use that is provided by another institution or agency.

	A.2.21.
	Adequate space must be provided to store and secure equipment and supplies.

	Narrative Response:
	

	Prepare to Upload:
	A floor plan indicating designated space to store and secure OT equipment and supplies.

	A.2.22.
	The program director and faculty must have office space consistent with institutional practice.

	Narrative Response:
	

	Prepare to Upload:
	A floor plan indicating designated office space for the OT program director and faculty.

	A.2.23.
	Adequate space must be provided for the private advising of students.

	Narrative Response:
	

	Prepare to Upload:
	A floor plan indicating designated space for private advising of OT students.

	A.2.24.
	Appropriate and sufficient equipment and supplies must be provided by the institution for student use and for the didactic and supervised fieldwork components of the curriculum.

	Narrative Response:
	

	Prepare to Upload:
	A list of equipment and supplies planned for the OT program.

	A.2.25.
	Students must be given access to and have the opportunity to use the evaluative and treatment methodologies that reflect both current practice and practice in the geographic area served by the program.

	Narrative Response:
	

	Prepare to Upload:
	A list of evaluative and treatment methodologies planned for the OT program.

	A.2.26.
	Students must have ready access to a supply of current and relevant books, journals, periodicals, computers, software, and other reference materials needed to meet the requirements of the curriculum. This may include, but is not limited to, libraries, online services, interlibrary loan, and resource centers.

	Narrative Response:
	

	Prepare to Upload:
	A list of current and relevant books, journals, periodicals, computers, software, other reference materials, and online services that will be available to the OT master’s program.

	A.2.27.
	Instructional aids and technology must be available in sufficient quantity and quality to be consistent with the program objectives and teaching methods.

	Narrative Response:
	

	Prepare to Upload:
	A list of instructional aids and technology that will be available to the OT master’s program.

	A.3.0.	STUDENTS

	A.3.1.
	Admission of students to the occupational therapy program must be made in accordance with the practices of the institution. There must be stated admission criteria that are clearly defined and published and reflective of the demands of the program.

	Narrative Response:
	

	Prepare to Upload:
	A planned copy of OT program admission materials to be published (e.g., program brochure/flyer, Web site, catalog). If any portion of the program is offered by distance education, include the admission criteria that inform students of technology and required competencies for those components of the program. 

	A.3.3.
	Policies pertaining to standards for admission, advanced placement, transfer of credit, credit for experiential learning (if applicable), and prerequisite educational or work experience requirements must be readily accessible to prospective students and the public.

	Narrative Response:
	

	Prepare to Upload:
	A planned copy of standards for admission, advanced placement, transfer of credit, credit for experiential learning (if applicable), and prerequisite educational or work experience requirements (e.g., program brochure/flyer, Web site, catalog).

	A.3.4.
	Programs must document implementation of a mechanism to ensure that students receiving credit for previous courses and/or work experience have met the content requirements of the appropriate master’s Standards.

	Narrative Response:
	

	Prepare to Upload:
	Documentation of the planned mechanism for giving credit for previous coursework and/or work experience.

	A.3.8.
	Students must be informed of and have access to the student support services that are provided to other students in the institution.

	Narrative Response:
	

	Prepare to Upload:
	Documentation (e.g., program or institution handbook) that includes a description of available support services.

	A.4.0.	OPERATIONAL POLICIES

	A.4.4.
	All practices within the institution related to faculty, staff, applicants, and students must be nondiscriminatory.

	Narrative Response:
	

	Prepare to Upload:
	A copy of the institution’s or program’s policies on nondiscrimination.

	A.4.5.
	Graduation requirements, tuition, and fees must be accurately stated, published, and made known to all applicants. When published fees are subject to change, a statement to that effect must be included.

	Narrative Response:
	

	Prepare to Upload:
	Scanned copies of publications that include graduation requirements, tuition, and fees. 

	A.4.8.
	Policies and processes for student withdrawal and for refunds of tuition and fees must be published and made known to all applicants.

	Narrative Response:
	

	Prepare to Upload:
	A copy of the institution’s or program’s published policies and procedures for student withdrawal and for refunds of tuition and fees.

	A.5.0.	STRATEGIC PLAN AND PROGRAM ASSESSMENT
For programs that are offered at more than one location, the program’s strategic plan, evaluation plan, and results of ongoing evaluation must address each program location as a component of the overall plan.

	A.5.1.
	The program must document a current strategic plan that articulates the program’s future vision and guides the program development (e.g., faculty recruitment and professional growth, scholarship, changes in the curriculum design, priorities in academic resources, procurement of fieldwork sites). A program strategic plan must be for a minimum of a 3-year period and include, but need not be limited to,
· Evidence that the plan is based on program evaluation and an analysis of external and internal environments.
· Long-term goals that address the vision and mission of both the institution and the program, as well as specific needs of the program.
· Specific measurable action steps with expected timelines by which the program will reach its long-term goals.
· Person(s) responsible for action steps. 
· Evidence of periodic updating of action steps and long-term goals as they are met or as circumstances change.

	Narrative Response:
	

	Prepare to Upload:
	The program’s current strategic plan (see Strategic Plan template) that addresses all of the requirements of Standard A.5.1.

	A.5.2.
	The program director and each faculty member who teaches two or more courses must have a current written professional growth and development plan. Each plan must contain the signature of the faculty member and supervisor. At a minimum, the plan must include, but need not be limited to,
· Goals to enhance the faculty member’s ability to fulfill designated responsibilities (e.g., goals related to currency in areas of teaching responsibility, teaching effectiveness, research, scholarly activity).
· Specific measurable action steps with expected timelines by which the faculty member will achieve the goals.
· Evidence of annual updates of action steps and goals as they are met or as circumstances change.
· Identification of the ways in which the faculty member’s professional development plan will contribute to attaining the program’s strategic goals.

	Narrative Response:
	

	Prepare to Upload:
	A faculty development plan for the program director that will ensure professional growth as a means of enhancing the knowledge and skills necessary to fulfill the duties of the program director. Briefly describe the institutional support for this plan. If the program director does not yet meet the requirements of Standards A.2.2. or A.2.3., include action steps in the professional development plan to ensure that the program director meets the requirements prior to starting the first class of students in occupational therapy coursework (e.g., plan for mentoring, co-teaching, additional coursework related to teaching skills, etc.) 

	A.6.0.	CURRICULUM FRAMEWORK
The curriculum framework is a description of the program that includes the program’s mission, philosophy, and curriculum design.

	A.6.1.
	The curriculum must include preparation for practice as a generalist with a broad exposure to current practice settings (e.g., school, hospital, community, long-term care) and emerging practice areas (as defined by the program). The curriculum must prepare students to work with a variety of populations including, but not limited to, children, adolescents, adults, and elderly persons in areas of physical and mental health.

	Narrative Response:
	

	Prepare to Upload:
	· A list indicating which courses address current practice settings and which courses address emerging practice areas. 
· A list indicating which courses prepare students to work with children, adolescents, adults, and elderly persons.
· A list indicating which courses prepare students to work in areas of physical and mental health.

	A.6.3.
	The program must document a system and rationale for ensuring that the length of study of the program is appropriate to the expected learning and competence of the graduate.

	Narrative Response:
	

	Prepare to Upload:
	A statement explaining the system and rationale (e.g., standards for professional education, comparability across institutions, comparability within the institution) for determining that the length of study is appropriate to the expected learning objectives and competence of the graduate.

	Additional Data:
	Beginning when students are considered enrolled in the program: 
a.	Indicate the length of the program in months, only including the months that classes are in session or students are on fieldwork (e.g., 30 months): 
b.	Indicate the total length of time it will take students to complete the program, including the months that students are in class, on fieldwork, or on breaks (e.g. 36 months):  

	A.6.5.
	The statement of philosophy of the occupational therapy program must reflect the current published philosophy of the profession and must include a statement of the program’s fundamental beliefs about human beings and how they learn.

	Narrative Response:
	

	Prepare to Upload:
	The OT program’s philosophy statement that describes the program’s definition regarding scope of occupational therapy (consistent with the current published philosophy of the profession) and describes the learning process and the program’s beliefs about how students learn.

	A.6.6.
	The statement of the mission of the occupational therapy program must be consistent with and supportive of the mission of the sponsoring institution. The program’s mission statement should explain the unique nature of the program and how it helps fulfill or advance the mission of the sponsoring institution, including religious missions.

	Narrative Response:
	

	Prepare to Upload:
	· The mission statement of the occupational therapy master’s program that addresses the requirements of the Standard.
· The mission statement of the sponsoring institution.

	A.6.7.
	The curriculum design must reflect the mission and philosophy of both the occupational therapy program and the institution and must provide the basis for program planning, implementation, and evaluation. The design must identify curricular threads and educational goals and describe the selection of the content, scope, and sequencing of coursework.

	Narrative Response:
	

	Prepare to Upload:
	The program’s curriculum design that includes the following elements:
· Curriculum design identifies major content areas (e.g., “threads” or themes) to be taught in the curriculum.
· Curriculum design content themes are consistent with the program’s mission statement. 
· Curriculum design content themes reflect the essential concepts of the profession’s philosophy of occupational therapy. 
· Curriculum design content (e.g., “threads” or themes) and program’s beliefs about learning clearly demonstrate the rationale for courses offered, sequencing of courses, and evaluation strategies.
· Student learning outcomes (goals) are stated for the curriculum content themes.
· The curriculum design (content threads) show the scope (depth and breadth) of the program offered. 


OT MASTER’S-DEGREE-LEVEL STANDARDS SECTION B: CONTENT REQUIREMENTS

Please review 2011 OT Master’s Standards B.1.0. – B.9.13 below and plan to upload the OT master’s program’s planned course sequence to include course titles, descriptions, credits, semester/quarter offered as well as a sample course syllabus.

	Number
	2011 OT Master’s-Level Standard

	B.1.0.
	FOUNDATIONAL CONTENT REQUIREMENTS 
Program content must be based on a broad foundation in the liberal arts and sciences. A strong foundation in the biological, physical, social, and behavioral sciences supports an understanding of occupation across the lifespan. If the content of the Standard is met through prerequisite coursework, the application of foundational content in sciences must also be evident in professional coursework. The student will be able to

	B.1.1.
	Demonstrate knowledge and understanding of the structure and function of the human body to include the biological and physical sciences. Course content must include, but is not limited to, biology, anatomy, physiology, neuroscience, and kinesiology or biomechanics.

	B.1.2.
	Demonstrate knowledge and understanding of human development throughout the lifespan (infants, children, adolescents, adults, and older adults). Course content must include, but is not limited to, developmental psychology.

	B.1.3.
	Demonstrate knowledge and understanding of the concepts of human behavior to include the behavioral sciences, social sciences, and occupational science. Course content must include, but is not limited to, introductory psychology, abnormal psychology, and introductory sociology or introductory anthropology.

	B.1.4.
	Demonstrate knowledge and appreciation of the role of sociocultural, socioeconomic, and diversity factors and lifestyle choices in contemporary society. Course content must include, but is not limited to, introductory psychology, abnormal psychology, and introductory sociology or introductory anthropology.

	B.1.5.
	Demonstrate an understanding of the ethical and practical considerations that affect the health and wellness needs of those who are experiencing or are at risk for social injustice, occupational deprivation, and disparity in the receipt of services.

	B.1.6.
	Demonstrate knowledge of global social issues and prevailing health and welfare needs of populations with or at risk for disabilities and chronic health conditions. 

	B.1.7.
	Demonstrate the ability to use statistics to interpret tests and measurements for the purpose of delivering evidence-based practice.

	B.1.8.
	Demonstrate an understanding of the use of technology to support performance, participation, health and well-being. This technology may include, but is not limited to, electronic documentation systems, distance communication, virtual environments, and telehealth technology.

	B.2.0.
	BASIC TENETS OF OCCUPATIONAL THERAPY
Coursework must facilitate development of the performance criteria listed below. The student will be able to

	B.2.1.
	Articulate an understanding of the importance of the history and philosophical base of the profession of occupational therapy.

	B.2.2.
	Explain the meaning and dynamics of occupation and activity, including the interaction of areas of occupation, performance skills, performance patterns, activity demands, context(s) and environments, and client factors.

	B.2.3.
	Articulate to consumers, potential employers, colleagues, third-party payers, regulatory boards, policymakers, other audiences, and the general public both the unique nature of occupation as viewed by the profession of occupational therapy and the value of occupation to support performance, participation, health, and well-being.

	B.2.4.
	Articulate the importance of balancing areas of occupation with the achievement of health and wellness for the clients.

	B.2.5.
	Explain the role of occupation in the promotion of health and the prevention of disease and disability for the individual, family, and society.

	B.2.6.
	Analyze the effects of heritable diseases, genetic conditions, disability, trauma, and injury to the physical and mental health and occupational performance of the individual.

	B.2.7.
	Demonstrate task analysis in areas of occupation, performance skills, performance patterns, activity demands, context(s) and environments, and client factors to formulate an intervention plan.

	B.2.8.
	Use sound judgment in regard to safety of self and others and adhere to safety regulations throughout the occupational therapy process as appropriate to the setting and scope of practice.

	B.2.9.
	Express support for the quality of life, well-being, and occupation of the individual, group, or population to promote physical and mental health and prevention of injury and disease considering the context (e.g., cultural, personal, temporal, virtual) and environment.

	B.2.10.
	Use clinical reasoning to explain the rationale for and use of compensatory strategies when desired life tasks cannot be performed.

	B.2.11.
	Analyze, synthesize, and apply models of occupational performance.

	B.3.0.
	OCCUPATIONAL THERAPY THEORETICAL PERSPECTIVES
The program must facilitate the development of the performance criteria listed below. The student will be able to

	B.3.1.
	Apply theories that underlie the practice of occupational therapy.

	B.3.2.
	Compare and contrast models of practice and frames of reference that are used in occupational therapy.

	B.3.3.
	Use theories, models of practice, and frames of reference to guide and inform evaluation and intervention.

	B.3.4.
	Analyze and discuss how occupational therapy history, occupational therapy theory, and the sociopolitical climate influence practice.

	B.3.5.
	Apply theoretical constructs to evaluation and intervention with various types of clients in a variety of practice contexts and environments to analyze and effect meaningful occupation outcomes.

	B.3.6.
	Discuss the process of theory development and its importance to occupational therapy.

	B.4.0.
	SCREENING, EVALUATION, AND REFERRAL
The process of screening, evaluation, and referral as related to occupational performance and participation must be culturally relevant and based on theoretical perspectives, models of practice, frames of reference, and available evidence. In addition, this process must consider the continuum of need from individuals to populations. The program must facilitate development of the performance criteria listed below. The student will be able to

	B.4.1.
	Use standardized and nonstandardized screening and assessment tools to determine the need for occupational therapy intervention. These tools include, but are not limited to, specified screening tools; assessments; skilled observations; occupational histories; consultations with other professionals; and interviews with the client, family, significant others, and community.

	B.4.2.
	Select appropriate assessment tools on the basis of client needs, contextual factors, and psychometric properties of tests. These must be culturally relevant, based on available evidence, and incorporate use of occupation in the assessment process.

	B.4.3.
	Use appropriate procedures and protocols (including standardized formats) when administering assessments.

	B.4.4.
	Evaluate client(s)’ occupational performance in activities of daily living (ADLs), instrumental activities of daily living (IADLs), education, work, play, rest, sleep, leisure, and social participation. Evaluation of occupational performance using standardized and nonstandardized assessment tools includes
· The occupational profile, including participation in activities that are meaningful and necessary for the client to carry out roles in home, work, and community environments.
· Client factors, including values, beliefs, spirituality, body functions (e.g., neuromuscular, sensory and pain, visual, perceptual, cognitive, mental) and body structures (e.g., cardiovascular, digestive, nervous, genitourinary, integumentary systems).
· Performance patterns (e.g., habits, routines, rituals, roles).
· Context (e.g., cultural, personal, temporal, virtual) and environment (e.g., physical, social).
· Performance skills, including motor and praxis skills, sensory–perceptual skills, emotional regulation skills, cognitive skills, and communication and social skills.

	B.4.5.
	Compare and contrast the role of the occupational therapist and occupational therapy assistant in the screening and evaluation process along with the importance of and rationale for supervision and collaborative work between the occupational therapist and occupational therapy assistant in that process.

	B.4.6.
	Interpret criterion-referenced and norm-referenced standardized test scores on the basis of an understanding of sampling, normative data, standard and criterion scores, reliability, and validity.

	B.4.7.
	Consider factors that might bias assessment results, such as culture, disability status, and situational variables related to the individual and context.

	B.4.8.
	Interpret the evaluation data in relation to accepted terminology of the profession and relevant theoretical frameworks.

	B.4.9.
	Evaluate appropriateness and discuss mechanisms for referring clients for additional evaluation to specialists who are internal and external to the profession.

	B.4.10.
	Document occupational therapy services to ensure accountability of service provision and to meet standards for reimbursement of services, adhering to the requirements of applicable facility, local, state, federal, and reimbursement agencies. Documentation must effectively communicate the need and rationale for occupational therapy services.

	B.5.0.
	INTERVENTION PLAN: FORMULATION AND IMPLEMENTATION
The process of formulation and implementation of the therapeutic intervention plan to facilitate occupational performance and participation must be culturally relevant; reflective of current occupational therapy practice; based on available evidence; and based on theoretical perspectives, models of practice, and frames of reference. The program must facilitate development of the performance criteria listed below. The student will be able to

	B.5.1.
	Use evaluation findings based on appropriate theoretical approaches, models of practice, and frames of reference to develop occupation-based intervention plans and strategies (including goals and methods to achieve them) on the basis of the stated needs of the client as well as data gathered during the evaluation process in collaboration with the client and others. Intervention plans and strategies must be culturally relevant, reflective of current occupational therapy practice, and based on available evidence. Interventions address the following components:
· The occupational profile, including participation in activities that are meaningful and necessary for the client to carry out roles in home, work, and community environments.
· Client factors, including values, beliefs, spirituality, body functions (e.g., neuromuscular, sensory and pain, visual, perceptual, cognitive, mental) and body structures (e.g., cardiovascular, digestive, nervous, genitourinary, integumentary systems).
· Performance patterns (e.g., habits, routines, rituals, roles).
· Context (e.g., cultural, personal, temporal, virtual) and environment (e.g., physical, social).
· Performance skills, including motor and praxis skills, sensory–perceptual skills, emotional regulation skills, cognitive skills, and communication and social skills.

	B.5.2.
	Select and provide direct occupational therapy interventions and procedures to enhance safety, health and wellness, and performance in ADLs, IADLs, education, work, play, rest, sleep, leisure, and social participation.

	B.5.3.
	Provide therapeutic use of occupation, exercises, and activities (e.g., occupation-based intervention, purposeful activity, preparatory methods).

	B.5.4.
	Design and implement group interventions based on principles of group development and group dynamics across the lifespan. 

	B.5.5.
	Provide training in self-care, self-management, health management and maintenance, home management, and community and work integration.

	B.5.6.
	Provide development, remediation, and compensation for physical, mental, cognitive, perceptual, neuromuscular, behavioral skills, and sensory functions (e.g., vision, tactile, auditory, gustatory, olfactory, pain, temperature, pressure, vestibular, proprioception).

	B.5.7.
	Demonstrate therapeutic use of self, including one’s personality, insights, perceptions, and judgments, as part of the therapeutic process in both individual and group interaction.

	B.5.8.
	[bookmark: _GoBack]Develop and implement intervention strategies to remediate and/or compensate for cognitive deficits that affect occupational performance.

	B.5.9.
	Evaluate and adapt processes or environments (e.g., home, work, school, community) applying ergonomic principles and principles of environmental modification.

	B.5.10.
	Articulate principles of and be able to design, fabricate, apply, fit, and train in assistive technologies and devices (e.g., electronic aids to daily living, seating and positioning systems) used to enhance occupational performance and foster participation and well-being.

	B.5.11.
	Provide design, fabrication, application, fitting, and training in orthotic devices used to enhance occupational performance and participation. Train in the use of prosthetic devices, based on scientific principles of kinesiology, biomechanics, and physics.

	B.5.12.
	Provide recommendations and training in techniques to enhance functional mobility, including physical transfers, wheelchair management, and mobility devices.

	B.5.13.
	Provide recommendations and training in techniques to enhance community mobility, including public transportation, community access, and issues related to driver rehabilitation.

	B.5.14.
	Provide management of feeding, eating, and swallowing to enable performance (including the process of bringing food or fluids from the plate or cup to the mouth, the ability to keep and manipulate food or fluid in the mouth, and swallowing assessment and management) and train others in precautions and techniques while considering client and contextual factors.

	B.5.15.
	Demonstrate safe and effective application of superficial thermal and mechanical modalities as a preparatory measure to manage pain and improve occupational performance, including foundational knowledge, underlying principles, indications, contraindications, and precautions.

	B.5.16.
	Explain the use of deep thermal and electrotherapeutic modalities as a preparatory measure to improve occupational performance, including indications, contraindications, and precautions.

	B.5.17.
	Develop and promote the use of appropriate home and community programming to support performance in the client’s natural environment and participation in all contexts relevant to the client.

	B.5.18.
	Demonstrate an understanding of health literacy and the ability to educate and train the client, caregiver, family and significant others, and communities to facilitate skills in areas of occupation as well as prevention, health maintenance, health promotion, and safety.

	B.5.19.
	Apply the principles of the teaching–learning process using educational methods to design experiences to address the needs of the client, family, significant others, colleagues, other health providers, and the public.

	B.5.20.
	Effectively interact through written, oral, and nonverbal communication with the client, family, significant others, colleagues, other health providers, and the public in a professionally acceptable manner.

	B.5.21.
	Effectively communicate and work interprofessionally with those who provide services to individuals, organizations, and/or populations in order to clarify each member’s responsibility in executing an intervention plan.

	B.5.22.
	Refer to specialists (both internal and external to the profession) for consultation and intervention.

	B.5.23.
	Grade and adapt the environment, tools, materials, occupations, and interventions to reflect the changing needs of the client, the sociocultural context, and technological advances.

	B.5.24.
	Select and teach compensatory strategies, such as use of technology and adaptations to the environment, that support performance, participation, and well-being.

	B.5.25.
	Identify and demonstrate techniques in skills of supervision and collaboration with occupational therapy assistants and other professionals on therapeutic interventions.

	B.5.26.
	Understand when and how to use the consultative process with groups, programs, organizations, or communities.

	B.5.27.
	Describe the role of the occupational therapist in care coordination, case management, and transition services in traditional and emerging practice environments.

	B.5.28.
	Monitor and reassess, in collaboration with the client, caregiver, family, and significant others, the effect of occupational therapy intervention and the need for continued or modified intervention.

	B.5.29.
	Plan for discharge, in collaboration with the client, by reviewing the needs of the client, caregiver, family, and significant others; available resources; and discharge environment. This process includes, but is not limited to, identification of client’s current status within the continuum of care; identification of community, human, and fiscal resources; recommendations for environmental adaptations; and home programming to facilitate the client’s progression along the continuum toward outcome goals.

	B.5.30.
	Organize, collect, and analyze data in a systematic manner for evaluation of practice outcomes. Report evaluation results and modify practice as needed to improve client outcomes.

	B.5.31.
	Terminate occupational therapy services when stated outcomes have been achieved or it has been determined that they cannot be achieved. This process includes developing a summary of occupational therapy outcomes, appropriate recommendations, and referrals and discussion of post-discharge needs with the client and with appropriate others.

	B.5.32.
	Document occupational therapy services to ensure accountability of service provision and to meet standards for reimbursement of services. Documentation must effectively communicate the need and rationale for occupational therapy services and must be appropriate to the context in which the service is delivered.

	B.6.0.
	CONTEXT OF SERVICE DELIVERY
Context of service delivery includes the knowledge and understanding of the various contexts, such as professional, social, cultural, political, economic, and ecological, in which occupational therapy services are provided. The program must facilitate development of the performance criteria listed below. The student will be able to

	B.6.1.
	Evaluate and address the various contexts of health care, education, community, political, and social systems as they relate to the practice of occupational therapy.

	B.6.2.
	Analyze the current policy issues and the social, economic, political, geographic, and demographic factors that influence the various contexts for practice of occupational therapy.

	B.6.3.
	Integrate current social, economic, political, geographic, and demographic factors to promote policy development and the provision of occupational therapy services.

	B.6.4.
	Articulate the role and responsibility of the practitioner to advocate for changes in service delivery policies, to effect changes in the system, and to identify opportunities in emerging practice areas.

	B.6.5.
	Analyze the trends in models of service delivery, including, but not limited to, medical, educational, community, and social models, and their potential effect on the practice of occupational therapy.

	B.6.6.
	Utilize national and international resources in making assessment or intervention choices and appreciate the influence of international occupational therapy contributions to education, research, and practice.

	B.7.0.
	MANAGEMENT OF OCCUPATIONAL THERAPY SERVICES
Management of occupational therapy services includes the application of principles of management and systems in the provision of occupational therapy services to individuals and organizations. The program must facilitate development of the performance criteria listed below. The student will be able to

	B.7.1.
	Describe and discuss the impact of contextual factors on the management and delivery of occupational therapy services.

	B.7.2.
	Describe the systems and structures that create federal and state legislation and regulations and their implications and effects on practice.

	B.7.3.
	Demonstrate knowledge of applicable national requirements for credentialing and requirements for licensure, certification, or registration under state laws.

	B.7.4.
	Demonstrate knowledge of various reimbursement systems (e.g., federal, state, third party, private payer), appeals mechanisms, and documentation requirements that affect the practice of occupational therapy.

	B.7.5.
	Demonstrate the ability to plan, develop, organize, and market the delivery of services to include the determination of programmatic needs and service delivery options and formulation and management of staffing for effective service provision.

	B.7.6.
	Demonstrate the ability to design ongoing processes for quality improvement (e.g., outcome studies analysis) and develop program changes as needed to ensure quality of services and to direct administrative changes.

	B.7.7.
	Develop strategies for effective, competency-based legal and ethical supervision of occupational therapy and non–occupational therapy personnel.

	B.7.8.
	Describe the ongoing professional responsibility for providing fieldwork education and the criteria for becoming a fieldwork educator.

	B.8.0.
	SCHOLARSHIP 
Promotion of scholarly endeavors will serve to describe and interpret the scope of the profession, establish new knowledge, and interpret and apply this knowledge to practice. The program must facilitate development of the performance criteria listed below. The student will be able to

	B.8.1.
	Articulate the importance of how scholarly activities contribute to the development of a body of knowledge relevant to the profession of occupational therapy. 

	B.8.2.
	Effectively locate, understand, critique, and evaluate information, including the quality of evidence.

	B.8.3.
	Use scholarly literature to make evidence-based decisions.

	B.8.4.
	Understand and use basic descriptive, correlational, and inferential quantitative statistics and code, analyze, and synthesize qualitative data.

	B.8.5.
	Understand and critique the validity of research studies, including their design (both quantitative and qualitative) and methodology.

	B.8.6.
	Demonstrate the skills necessary to design a scholarly proposal that includes the research question, relevant literature, sample, design, measurement, and data analysis.

	B.8.7.
	Participate in scholarly activities that evaluate professional practice, service delivery, and/or professional issues (e.g., Scholarship of Integration, Scholarship of Application, Scholarship of Teaching and Learning).

	B.8.8.
	Demonstrate skills necessary to write a scholarly report in a format for presentation or publication.

	B.8.9.
	Demonstrate an understanding of the process of locating and securing grants and how grants can serve as a fiscal resource for scholarly activities.

	B.9.0.
	PROFESSIONAL ETHICS, VALUES, AND RESPONSIBILITIES
Professional ethics, values, and responsibilities include an understanding and appreciation of ethics and values of the profession of occupational therapy. The program must facilitate development of the performance criteria listed below. The student will be able to

	B.9.1.
	Demonstrate knowledge and understanding of the American Occupational Therapy Association (AOTA) Occupational Therapy Code of Ethics and Ethics Standards and AOTA Standards of Practice and use them as a guide for ethical decision making in professional interactions, client interventions, and employment settings.

	B.9.2.
	Discuss and justify how the role of a professional is enhanced by knowledge of and involvement in international, national, state, and local occupational therapy associations and related professional associations.

	B.9.3.
	Promote occupational therapy by educating other professionals, service providers, consumers, third-party payers, regulatory bodies, and the public.

	B.9.4.
	Discuss strategies for ongoing professional development to ensure that practice is consistent with current and accepted standards.

	B.9.5.
	Discuss professional responsibilities related to liability issues under current models of service provision.

	B.9.6.
	Discuss and evaluate personal and professional abilities and competencies as they relate to job responsibilities.

	B.9.7.
	Discuss and justify the varied roles of the occupational therapist as a practitioner, educator, researcher, consultant, and entrepreneur.

	B.9.8.
	Explain and justify the importance of supervisory roles, responsibilities, and collaborative professional relationships between the occupational therapist and the occupational therapy assistant.

	B.9.9.
	Describe and discuss professional responsibilities and issues when providing service on a contractual basis.

	B.9.10.
	Demonstrate strategies for analyzing issues and making decisions to resolve personal and organizational ethical conflicts.

	B.9.11.
	Explain the variety of informal and formal systems for resolving ethics disputes that have jurisdiction over occupational therapy practice.

	B.9.12.
	Describe and discuss strategies to assist the consumer in gaining access to occupational therapy services.

	B.9.13.
	Demonstrate professional advocacy by participating in organizations or agencies promoting the profession (e.g., AOTA, state occupational therapy associations, advocacy organizations).


OT MASTER’S-DEGREE-LEVEL STANDARDS SECTION C: FIELDWORK EDUCATION

For each Standard, provide a narrative response that addresses the program’s planned compliance with that Standard and prepare the documents in the “Prepare to Upload” sections. Programs will be requested to add all narrative statements to ACOTE online and upload all requested documentation. 

	
	SECTION C: FIELDWORK EDUCATION

	C.1.0.
	FIELDWORK EDUCATION
Fieldwork education is a crucial part of professional preparation and is best integrated as a component of the curriculum design. Fieldwork experiences should be implemented and evaluated for their effectiveness by the educational institution. The experience should provide the student with the opportunity to carry out professional responsibilities under supervision of a qualified occupational therapy practitioner serving as a role model. The academic fieldwork coordinator is responsible for the program’s compliance with fieldwork education requirements. The academic fieldwork coordinator will

	C.1.1.
	Ensure that the fieldwork program reflects the sequence and scope of content in the curriculum design in collaboration with faculty so that fieldwork experiences strengthen the ties between didactic and fieldwork education.

	Narrative Response:
	

	Prepare to Upload:
	Provide a detailed description relating how Level I and II fieldwork will be integrated into the total curriculum. Describe a plan (activities/timelines) for securing agreement with fieldwork sites that reflect themes of the curriculum design and realities of the healthcare environment affecting the program. 

	C.1.5.
	Ensure that fieldwork agreements are sufficient in scope and number to allow completion of graduation requirements in a timely manner in accordance with the policy adopted by the program as required by Standard A.4.14.

	Narrative Response:
	

	Prepare to Upload:
	A list of fieldwork sites that have submitted a signed letter of intent and will accept fieldwork students from the program. At the candidacy application stage, each program is required to provide evidence of signed letters of intent from two Level II fieldwork sites for each student in a variety of settings consistent with the curriculum design.



FINANCIAL RESOURCES	


(Prepare this form, including categories as they are stated in your institution. Please note whether the institution prepares multi-year budgets. If you have no indication of the budget for the next year, please state that.)

1.	Indicate fiscal year (e.g., October-September)  	

2. Obtain or develop a three-year budget utilizing categories appropriate to the program.

	
Budget Categories
	Previous Year
	Present Year
	Next Year (est.)

	
	FY:
	FY:
	FY:

	Faculty Salaries and Benefits
	
	
	

	Other Salaries and Benefits
	
	
	

	Supplies
	
	
	

	Travel for Fieldwork Coordinator
	
	
	

	Travel for Continuing Education
	
	
	

	Purchased Services
	
	
	

	Equipment
	
	
	

	Library Resources
	
	
	

	Instructional Aids
	
	
	

	Technology
	
	
	

	Other funds* to which the program has access 
	
	
	

	*(Specify how such funds are used)
	
	
	

	
TOTAL
	
	
	

	% Institutional Funds

	
	
	

	% Restricted Use Funds (i.e., grants, special program funds)
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	(Program Title)	
	(College/University Name)	
Years: ____________

Analysis of program evaluation, internal and external environments:

	
	Program Evaluation Results 
	Internal Institutional Environment
	External Environment

	Strengths
	

	
	

	Weaknesses
	

	
	

	Opportunities
	

	
	

	Threats
	

	
	



Institution’s Strategic Goal: ________________________________________________________________________.

	Long-Term Program Goal
	Action Steps
	Person(s) Responsible
	Due Date for Action
	Results / Update

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	



Institution’s Strategic Goal: ________________________________________________________________________.

	Long-Term Program Goal
	Action Steps
	Person(s) Responsible
	Due Date for Action
	Results / Update

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	

	
	

	
	
	




FACULTY/PROGRAM DIRECTOR PROFESSIONAL DEVELOPMENT PLAN
(Completed forms must be signed by both parties in order to be considered valid.)

	(Program Title)	

	(College/University Name)	

Name:	 		Title: 	 	

Number of Hours worked (FTE equivalent):	 		Number of Credits Taught (per academic year):	 	

Supervisor's Signature:			 	
	(Signature required)		Date

Faculty/PD's Signature:			 	
	(Signature required)		Date

Date Developed:	 		Date Revised:	 	

	Connection to Program’s Strategic Plan
	
Goals
	
Action Steps To Achieve Goal
	
Timeline
	Outcomes/
Revisions/Results
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