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Single Course 

Second Occurrence Approval 

APPLICANT AGREEMENT
Organization Name: 
Course Title: 

Course Date: 

As an applicant for Single Course Approval in AOTA’s Approved Provider Program of continuing education, our organization (or group or individual) agrees to:
1. Provide accurate and truthful information to AOTA in all transactions to the best of its knowledge including, but not limited to, in the completion of the foregoing Application and this Agreement.  
2. Require all instructors to make their best efforts to monitor developments in the subject matter of their coursework and program and provide students with appropriate and current information and developments in the field.  


3. Maintain sufficient financial resources to be able to provide the quality single continuing education course described in the Application and otherwise comply with the terms of this Agreement.  Ensure contracts with a sufficient number of instructors who are fully qualified to teach the subject matter for which they are designated to educate, properly account for all funds collected from participants for services, and refund any and all such funds collected from participants for cancelled or postponed courses or programs within 30 days of the cancellation date for any program or coursework offered to the public.  
4. Conduct all continuing education activities in a professional and ethical manner that respects the rights and worth of the individuals served.

5. Provide full and accurate disclosure of information about the organization’s programs, services, and fees at all times in promotion and advertising material and comply fully with all representations and terms set forth in such materials.
6. Use the approved AOTA Approved Provider Single Course Approval logo and approval statement in marketing or promotional materials without any modifications only for the continuing education activity for which we are seeking approval.
In the event AOTA approves this application, AOTA by this Agreement hereby grants to the entity submitting this Application, a nonexclusive license to use the AOTA name and logo which will be supplied upon approval of this Application and will be incorporated into this agreement upon approval as Exhibit B (“Marks”) in a lawful and appropriate manner in any publication to publicize AOTA’s approval of the course described in the Application. Applicant, if approved, agrees not to communicate this Approved Single Course Provider status using any other language, except with AOTA’s prior written permission. Applicant acknowledges and agrees that the Approved Single Course Provider logo and language may only be used in advertising and marketing materials that contain only the single course and date if approved hereunder. The Applicant  may not use or publicize AOTA’s Approved Single Course Provider status or use the AOTA Marks in any other way in any advertising and/or marketing activity. Applicant shall not engage in any practice that could suggest or imply AOTA Approved Provider status or AOTA Approved Single Course Provider status of other courses or products, and the Applicant shall obtain AOTA’s prior written approval of any such endorsement or use of the AOTA Marks. Applicant agrees that nothing in this Agreement shall give Applicant any right, title or interest in the Marks other than the right to use the Marks in accordance with this Agreement, and Applicant agrees that it will not attack the title of AOTA to the Marks or attack the validity of this Agreement. 

7. Upon notification of a review by AOTA, permit an AOTA designated representative to monitor this continuing education activity for purposes of evaluating our compliance with the AOTA Approved Provider Program Single Course Approval standards, and to waive registration fees for such representative.
8. Agree to abide by and operate in accordance with the standards and the terms of this agreement and acknowledge that AOTA may, in the reasonable exercise of its discretion, terminate AOTA Approved Provider Program Single Course Approval status and notify the public of such termination should our organization violate this Agreement in any manner.
9. Inform learners of the AOTA Classification Codes in promotional materials or prior to the learning event. 
10. Maintain accurate records of attendance of all learners for a minimum of 7 years. 

11. Request that learners complete a brief AOTA online survey about their learning experience with this course/provider. 
Signature of person completing application and contact person for AOTA

Printed/Typed Name

Title

Date

