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Course Information Form
Please complete the following required information about your course and return it as a separate attachment with your electronically submitted application.

This information will appear in CE WebFind, a searchable database of continuing education activities that is open to all to view on AOTA’s website. 

	Provider Company Name
	     

	Provider Contact Person 
	     

	Provider Address 
	     
     

	Provider E-mail
	     

	Provider Phone
	     

	Provider Fax
	     

	Provider Website
	     

	COURSE INFORMATION

	Course Title
	     

	Course Start and End Date(s)
	Start Date      
End Date      

	Course Location (city, state)
	     

	Course Instructor
	     

	Content Level 
(select only one)
	 FORMCHECKBOX 
 Introductory 

 FORMCHECKBOX 
 Intermediate 

 FORMCHECKBOX 
 Advanced 

 FORMCHECKBOX 
 Mixed (conferences only)

	Target Audience 

(select all applicable)
	 FORMCHECKBOX 
 OT  

 FORMCHECKBOX 
 OTA 

 FORMCHECKBOX 
 Students 

 FORMCHECKBOX 
 Other

	Course Keywords
(Pick up to 3 from attached list of Keywords)
	     
     
     


	Course Price
	     

	Do you want to offer an AOTA Member Discount?

(optional) 

If so, what percent? 

(Must be at least 10%)
	 FORMCHECKBOX 
Yes       FORMCHECKBOX 
 No 

     %

	Number of AOTA CEUs Awarded
	     

	Number of Contact Hours Awarded
	     

	Course Description
	     

	Course Outcomes

List 3-5 participant-centered learning outcomes that describe to learners exactly what knowledge, skills, and/or attitudes they are expected to accomplish/demonstrate as a result of this learning activity.
For multiple speakers/topics such as conference format, list 3 learning outcomes for each. If more than 3 speakers/topics provide a web link to complete learning outcomes for each session.
	By the end of this program, learners will be able to…

*      
*      
*      
*      
*      

	Additional Course Information
75 word limit
(e.g. materials to bring to the course, prerequisites, group payment policies, etc.)
	     


	Open vs. Closed Course

(check one)
	 FORMCHECKBOX 
 This course is open to the public (will be listed on CE WebFind).
 FORMCHECKBOX 
 This is a closed course available only to our employees or other select group (will not be listed on CE WebFind).

	Content Focus
Please refer to AOTA Classification Codes to identify 1-3 codes that reflect the content of this CE event. 
For more comprehensive information about the codes refer to the Companion Guide to the Classification Codes. Both documents can be found on www.aota.org/appinfo and clicking on Single Course Approval.
Categories and Topics:

· Domain of OT

· Areas of Occupation 
· Client Factors
· Performance Skills

· Performance Patterns

· Context and Environment
· Activity Demands

· Occupational Therapy Process

· Evaluation

· Intervention

· Outcomes

· Professional Issues

· Administration & Management
· Legal, Legislative, & Regulatory Issues
· OT Education
· OT Research
· Supervision
· Contemporary Issues & Trends
· Other
	First Content Category:      
First Content Topic:      


	
	Second Content Category:      
Second Content Topic:      


	
	Third Content Category:      
Third Content Topic:      

	
	Examples:

1. Content Category – Domain of OT

Content Topic – Areas of Occupation

2. Content Category – Domain of OT

Content Topic – Client Factors

3. Content Category – OT Process
        Content Topic – Outcomes


