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ACCREDITATION COUNCIL FOR OCCUPATIONAL THERAPY EDUCATION

APPLICATION FOR DEVELOPING PROGRAM STATUS

FOR AN OCCUPATIONAL THERAPY ASSISTANT PROGRAM

Step 1 of the 3-Step Process

While this application is not intended to address all of the 2006 Accreditation Standards for an Educational Program for the Occupational Therapy Assistant, it is the institution’s responsibility to become thoroughly apprised of each Standard as it progresses through the 3‑step process.

DIRECTIONS:
Please include all requested information and if indicated, append a display. Be certain to paginate and tab all appendices and provide a Table of Contents for easy reference by reviewers. All information must be submitted in typewritten format and provided in English.
PART I:

ADMINISTRATION/INSTITUTIONAL DATA
INSTITUTION:       

CITY, STATE:       

1.
Chief Executive Officer of Sponsoring Institution

Name & Credentials       



Administrative Title       


Institution       



Address       


City, State, & Zip       


Telephone       

FAX #       


E-mail Address       

2.
Dean or administrator to whom the program director reports

Name & Credentials       



Administrative Title       


Institution       



Address       


City, State, & Zip       


Telephone       

FAX #       


E-mail Address       

3.
Program Director 

Name & Credentials       


Administrative Title       



Program/Department       



Institution       



Address       



City, State, & Zip       


Telephone       

FAX #       


E-mail Address       



4.
Academic Fieldwork Coordinator (if hired)

Name & Credentials       


Telephone       

FAX #       


E-mail Address       


APPROVALS / ENDORSEMENTS

By our signatures we verify that:

 FORMCHECKBOX 

1)
The institution will not admit students to the OTA program or for OTA coursework until ACOTE grants Developing Program Status.

 FORMCHECKBOX 

2)
The sponsoring institution(s) and affiliates, if any, are accredited by recognized national, regional, or state agencies with accrediting authority.

 FORMCHECKBOX 

3)
The sponsoring institution is authorized under applicable law or other acceptable authority to provide a program of postsecondary education, has appropriate degree-granting authority, or is a program offered within the military services.
 FORMCHECKBOX 

4)
The occupational therapy assistant program will be established within a community, technical, junior or senior college, university, medical school, vocational school or institution, or military service.

 FORMCHECKBOX 

5)
The sponsoring institution will assume primary responsibility for appointment of faculty, admission of students and curriculum planning. This would include course content, satisfactory completion of the educational program, and granting of the degree. The sponsoring institution will also be responsible for the coordination of classroom teaching and supervised fieldwork practice and for providing assurance that the practice activities assigned to students in a fieldwork setting are appropriate to the program.

 FORMCHECKBOX 

6)
The program has a director who is assigned to the occupational therapy assistant program on a full-time basis.

 FORMCHECKBOX 

7)
The program director meets either 7a or 7b as indicated below:

 FORMCHECKBOX 

a)
The program director is an initially certified occupational therapist or occupational therapy assistant who is licensed or credentialed according to regulations in the state or jurisdiction in which the program is located. The director holds academic qualifications comparable to the majority of other program directors within the institutional unit (e.g., division, college, school) to which the program is assigned.
 FORMCHECKBOX 

b)
The program director will meet all of the above requirements prior to starting the first class of students in occupational therapy assistant coursework.

 FORMCHECKBOX 

8)
The program director meets either 8a or 8b as indicated below:


 FORMCHECKBOX 

a)
The program director has a minimum of 5 years of experience in the field of occupational therapy, including practice as an occupational therapist or occupational therapy assistant, administrative or supervisory experience, and at least 1 year of experience in a full-time academic appointment with teaching responsibilities.

 FORMCHECKBOX 

b)
The program director will meet all of the above requirements prior to starting the first class of students in occupational therapy assistant coursework.

 FORMCHECKBOX 

9)
The program director has an understanding of and experience with occupational therapy assistants.
 FORMCHECKBOX 

10)
All information provided in this application is to the best of our knowledge accurate and complete.

Signatures:

Signature of President/CEO

Date
Signature of Dean or Administrator

Date

Signature of OTA Program Director

Date
PART II:
STATEMENTS OF COMPLIANCE
Please include a statement regarding your program’s compliance with each of the requirements listed below. Do not mark in the shaded area:

	QUESTION
	STANDARD
	Y
	N
	STATEMENT OF COMPLIANCE

	1. Sponsoring institution is accredited by a recognized national, regional, or state agency with accrediting authority?
	A.1.1.
	
	
	

	2. Sponsoring institution is legally authorized and has degree granting authority or is offered within the military services?
	A.1.2.
	
	
	

	3. Program is located in a community, technical, junior or senior college, university, medical school, vocational school/institution, or military service?
	A.1.3.
	
	
	

	4. Director is assigned to the OTA program on a full-time basis?
	A.2.1.
	
	
	

	5. PD is an initially certified OT or OTA who is licensed/
credentialed per state requirements?
	A.2.2.
	
	
	

	6. PD has a master’s degree or comparable academic qualifications with a plan to hold a master’s degree by 7/1/2012?
	A.2.2.
	
	
	

	7. PD has a min. 5 years professional experience with at least 1 year in a full-time academic appointment with teaching responsibilities?
	A.2.3.
	
	
	

	8. PD has an understanding of and experience with OTAs?
	A.2.4.
	
	
	

	9. PD is responsible for the management and administration of the program? 
	A.2.5.
	
	
	

	10. Plan indicates that at least one additional FTE faculty member will be hired at each accredited location where the program will be offered?
	A.2.6.
	
	
	

	11. Plan for non-discriminatory recruitment and hiring of OTA program faculty appears adequate to meet program objectives?
	A.2.7. and A.4.4.
	
	
	

	12. Plan indicates that a licensed/credentialed OT or OTA will be identified as academic fieldwork coordinator who will be responsible for the program’s compliance with the fieldwork requirements of Standards Section B.10.0.?
	A.2.9.
	
	
	

	13. Plan indicates that OTA faculty will include currently licensed OTs and OTAs?
	A.2.10.
	
	
	

	14. Plan indicates that all OTA faculty who are either full-time or who comprise the 2nd FTE faculty position will hold a minimum of a baccalaureate degree?
	A.2.11.
	
	
	

	15. Anticipated faculty/student ratio appears sufficient to permit achievement of purpose and objectives for laboratory and lecture courses, be compatible with similar programs, and ensure student and consumer safety?
	A.2.15.
	
	
	

	16. Plan for clerical and support staff appears adequate to meet programmatic and administrative requirements, including support for any portion of the program offered by distance education?
	A.2.16.
	
	
	

	17. The budget indicates regular budgetary allocations are assured for the following:

personnel?
	A.2.17.
	
	
	

	18. equipment and supplies?


	A.2.23.
	
	
	

	19. library resources?


	A.2.25.
	
	
	

	20. instructional aids and technology?
	A.2.26.
	
	
	

	21. Floor plan for designated OTA space appears adequate for:

classrooms and laboratories?
	A.2.18.
	
	
	

	22. secure storage?


	A.2.20.
	
	
	

	23. offices?


	A.2.21.
	
	
	

	24. private advising space?


	A.2.22.
	
	
	

	25. Admission criteria planned for the proposed program are clearly defined and in accordance with the practices of the institution? 
	A.3.1.
	
	
	

	26. Policies pertaining to standards for admission, advanced placement, etc. will be readily accessible to prospective students and the public?
	A.3.2.
	
	
	

	27. Program has a mechanism to ensure that students receiving credit for previous courses/work experience have met the content requirements of the appropriate OTA Standards?
	A.3.3.
	
	
	

	28. Planned student recruitment and admission procedures appear to be non-discriminatory?
	A.4.4.
	
	
	

	29. Students will be informed of and have access to the student support services provided to other students in the institution?
	A.3.7.
	
	
	

	30. Graduation requirements, tuition, and fees will be accurately stated, published, and made known to all applicants?
	A.4.5.
	
	
	

	31. Policies and processes for student withdrawal and for refunds of tuition and fees will be published and made known?
	A.4.8.
	
	
	

	32. Program has a strategic plan that articulates the program’s future vision and guides the program development?
	A.5.1.
	
	
	

	33. PD has a current professional development plan that appears adequate to ensure effectiveness as a program director?
	A.5.2.
	
	
	

	34. The length of the program appears appropriate to the expected learning and competencies of the graduates? 
	A.6.2.
	
	
	

	35. The philosophy statement of the proposed program reflects the philosophy of the profession and includes the program's fundamental beliefs about human beings and how they learn?
	A.6.3.
	
	
	

	36. The mission statement of the proposed program appears consistent and supportive of the institution’s mission?
	A.6.4.
	
	
	

	37. The curriculum design for the proposed program:

appears to reflect the program's and institution's mission and philosophy?
	A.6.5.
	
	
	

	38. appears to provide the basis for program planning, implementation, and evaluation?
	A.6.5.
	
	
	

	39. appears to identify educational goals?


	A.6.5.
	
	
	

	40. appears to describe the selection of the content, scope, and sequencing of coursework?
	A.6.5.
	
	
	

	41. The program's planned course sequence appears to match the curriculum design?
	A.6.5.
	
	
	

	42. The titles & descriptions of courses to be offered were provided and appear to address:

foundational content requirements?
	B.1.0.-B.1.10.
	
	
	

	43. basic tenets of occupational therapy?


	B.2.0.-B.2.11.
	
	
	

	44. occupational therapy theoretical perspectives?


	B.3.0.-B.3.3.
	
	
	

	45. screening and evaluation?


	B.4.0.-B.4.6.
	
	
	

	46. intervention and implementation?


	B.5.0.-B.5.27.
	
	
	

	47. context of service delivery?


	B.6.0.-B.6.3.
	
	
	

	48. assistance with management of occupational therapy services?
	B.7.0.-B.7.10.
	
	
	

	49. professional literature?


	B.8.0.-B.8.3.
	
	
	

	50. professional ethics, values, and responsibilities?
	B.9.0.-B.9.13.
	
	
	

	51. The program's plan for securing fieldwork agreements appears adequate?
	B.10.0.-B.10.22.
	
	
	

	52. The number of fieldwork sites interested or committed via letter of agreement/contract to the program appears viable?
	B.10.0.-B.10.22.
	
	
	


PART III:
OVERVIEW OF THE PROGRAM
Please append an overview of the program, including a brief history of the institution, the types of programs it houses, the current OTA program staffing, and the curriculum design model used by the program. Include what you feel are the strengths of the program and the greatest barriers to program development.
If the program is being established as a cooperative or consortium model, additional information must be submitted regarding the accreditation status of each institution, the role of each institution in the cooperative or consortium arrangement (e.g., which institution(s) will grant the degree, hold the authority to accept students, and appoint the faculty), how the administration of the program will be managed, and how the program will operate.
PART IV:
DOCUMENTATION OF COMPLIANCE

Please append the documents requested below. It is recommended that each document be placed behind a Tab numbered to correspond with each item (e.g., TAB IV.A.1.).

A.
ACADEMIC RESOURCES

1.
Append the letter of appointment for the program director indicating that the director is assigned to the occupational therapy educational program on a full-time basis. 
	2006 OTA Standard A.2.1. The program must have a director who is assigned to the occupational therapy educational program on a full-time basis. The director may be assigned other institutional duties that do not interfere with the management and administration of the program. The institution must ensure that the needs of the program are being met.


2.
Append evidence that the program director meets the requirements stated below, including documentation of the program director’s initial certification, state license, and educational credentials. If the program director does not hold a master’s degree, please include documentation of a plan for the program director to attain a master’s degree by July 1, 2012. Append a completed “Summary of Program Director Credentials” form.
	2006 OTA Standard A.2.2. The program director must be an initially certified occupational therapist or occupational therapy assistant who is licensed or credentialed according to regulations in the state or jurisdiction in which the program is located. The director must hold academic qualifications comparable to the majority of other program directors within the institutional unit (e.g., division, college, school) to which the program is assigned. By July 1, 2012, the program director must hold a minimum of a master’s degree.


3.
Append a comprehensive curriculum vitae for the program director that highlights practice as an occupational therapist or occupational therapy assistant, administrative or supervisory experience, teaching experience in a full-time academic appointment, and an understanding of and experience with occupational therapy assistants. 

If the program director does not yet meet the requirements of 2006 OTA Standard A.2.3., please detail plans (e.g., additional time in a full-time academic appointment with teaching responsibilities, plan for mentoring, co-teaching, additional coursework, etc.) to ensure that the program director meets the requirements prior to starting the first class of students in occupational therapy assistant coursework.

	2006 OTA Standard A.2.3. The program director must have a minimum of 5 years of experience in the field of occupational therapy, including practice as an occupational therapist or occupational therapy assistant, administrative or supervisory experience, and at least 1 year of experience in a full-time academic appointment with teaching responsibilities.

	2006 OTA Standard A.2.4. The program director must have an understanding of and experience with occupational therapy assistants.


4.
Append a complete position description for the program director that indicates that the program director will be responsible for management and administration of the program, including planning, evaluation, budgeting, selection of faculty and staff, maintenance of accreditation, and commitment to strategies for professional development.
	2006 OTA Standard A.2.5. The program director must be responsible for the management and administration of the program, including planning, evaluation, budgeting, selection of faculty and staff, maintenance of accreditation, and commitment to strategies for professional development.


5.
Append a complete plan (activities and timelines) for the non-discriminatory recruitment and hiring of OTA program faculty and support staff that will meet the requirements of the Standards listed below. Indicate plans to identify a licensed/credentialed OT or OTA as academic fieldwork coordinator who will be responsible for the program’s compliance with the fieldwork requirements of Standards Section B.10.0. Indicate whether the positions are full-time or part-time. Describe your anticipated faculty-to-student ratio in classes and laboratories, including the maximum number of students and classes to be accepted each year. 

	2006 OTA Standard A.2.6. In addition to the program director, the program must have at least one full-time equivalent (FTE) faculty position at each accredited location where the program is offered. This position may be shared by several individuals who teach as adjunct faculty and have one or more additional responsibilities related to student advisement, fieldwork administration or supervision, committee work, program planning, evaluation, recruitment, and marketing activities.

	2006 OTA Standard A.2.7. The program director and faculty must possess the academic and experiential qualifications and backgrounds (identified in documented descriptions of roles and responsibilities) that are necessary to meet program objectives and the mission of the institution.

	2006 OTA Standard A.2.8. The program must document policies and procedures to ensure that the program director and faculty are aware of and abide by the current code of ethics of the profession of occupational therapy.

	2006 OTA Standard A.2.9. The program must identify an individual as academic fieldwork coordinator who is specifically responsible for the program’s compliance with the fieldwork requirements of Standards Section B.10.0. This individual must be a licensed or credentialed occupational therapist or occupational therapy assistant. Academic fieldwork coordinators who hold a faculty position must meet the requirements of Standard A.2.11.

	2006 OTA Standard A.2.10. The faculty must include currently licensed or credentialed occupational therapists and occupational therapy assistants.

	2006 OTA Standard A.2.11. By July 1, 2012, all occupational therapy assistant faculty who are either full-time or who comprise the second FTE faculty position must hold a minimum of a baccalaureate degree.

	2006 OTA Standard A.2.12. The faculty must have documented expertise in their area(s) of teaching responsibility and knowledge of the content delivery method (e.g., distance learning).

	2006 OTA Standard A.2.13. The occupational therapy assistant faculty at each accredited location where the program is offered must be sufficient in number and possess the expertise necessary to ensure appropriate curriculum design, content delivery, and program evaluation.

	2006 OTA Standard A.2.14. Faculty responsibilities must be consistent with and supportive of the mission of the institution.

	2006 OTA Standard A.2.15. The faculty–student ratio must permit the achievement of the purpose and stated objectives for laboratory and lecture courses, be compatible with accepted practices of the institution for similar programs, and ensure student and consumer safety.

	2006 OTA Standard A.2.16. Clerical and support staff must be provided to the program, consistent with institutional practice, to meet programmatic and administrative requirements including support for any portion of the program offered by distance education.

	2006 OTA Standard A.4.4. Faculty recruitment and employment practices, as well as student recruitment and admission procedures, must be nondiscriminatory.


6.
Append a 3-year start-up budget for the program (Form D, Financial Resources). Include personnel, equipment, evaluative/treatment methodologies, supplies, library resources, instructional aids and technology and specify if any support comes from grants or awards outside institutional budget resources. 

	2006 OTA Standard A.2.17. The program must be allocated a budget of regular institutional funds, not including grants, gifts, and other restricted sources, sufficient to implement and maintain the objectives of the program and to fulfill the program’s obligation to matriculated and entering students.

	2006 OTA Standard A.2.23. Appropriate and sufficient equipment and supplies must be provided by the institution for student use and for the didactic and supervised fieldwork components of the curriculum.

	2006 OTA Standard A.2.24. Students must be given access to and have the opportunity to use the evaluative and treatment methodologies that reflect both current practice and practice in the geographic area served by the program.

	2006 OTA Standard A.2.25. Students must have ready access to a supply of current and relevant books, journals, periodicals, computers, software, and other reference materials needed to meet the requirements of the curriculum. This may include, but is not limited to, libraries, online services, interlibrary loan, and resource centers.

	2006 OTA Standard A.2.26. Instructional aids and technology must be available in sufficient quantity and quality to be consistent with the program objectives and teaching methods.


7.
Append a floor plan for designated OTA spaces as required by the following Standards (classrooms, laboratory, storage, offices, and space for private advising of students). 
	2006 OTA Standard A.2.18. Classrooms and laboratories must be provided that are consistent with the program’s educational objectives, teaching methods, number of students, and safety and health standards of the institution, and must allow for efficient operation of the program. If any portion of the program is offered by distance education, technology and resources must be adequate to support a distance-learning environment.

	2006 OTA Standard A.2.19. Laboratory space provided by the institution must be assigned to the occupational therapy assistant program on a priority basis. If laboratory space is provided by another institution or agency, there must be a written and signed agreement to ensure assignment of space for program use.

	2006 OTA Standard A.2.20. Adequate space must be provided to store and secure equipment and supplies.

	2006 OTA Standard A.2.21. The program director and faculty must have office space consistent with institutional practice.

	2006 OTA Standard A.2.22. Adequate space must be provided for the private advising of students.


B.
STUDENTS AND OPERATIONAL POLICIES (If these are located in a handbook, append and reference accordingly.)

1.
Append a copy of the institution’s catalog. 

2.
Append a complete description of anticipated OTA admission policies and procedures. 
If any portion of the program is offered by distance or correspondence education, include the stated admission criteria that inform students of technology and required competencies for those components of the program.
	2006 OTA Standard A.3.1. Admission of students to the occupational therapy assistant program must be made in accordance with the practices of the institution. There must be stated admission criteria that are clearly defined and published and reflective of the demands of the program.

	2006 OTA Standard A.3.2. Policies pertaining to standards for admission, advanced placement, transfer of credit, credit for experiential learning (if applicable), and prerequisite educational or work experience requirements must be readily accessible to prospective students and the public.

	2006 OTA Standard A.3.3. Programs must document implementation of a mechanism to ensure that students receiving credit for previous courses and/or work experience have met the content requirements of the appropriate OTA Standards.

	2006 OTA Standard A.4.4. Faculty recruitment and employment practices, as well as student recruitment and admission procedures, must be nondiscriminatory.


3.
Append a description of the institution’s student support services. 
	2006 OTA Standard A.3.7. Students must be informed of and have access to the student support services that are provided to other students in the institution.


4.
Append a description of institutional tuition, fees, and refund policies. 

	2006 OTA Standard A.4.5. Graduation requirements, tuition, and fees must be accurately stated, published, and made known to all applicants. When published fees are subject to change, a statement to that effect must be included.

	2006 OTA Standard A.4.8. Policies and processes for student withdrawal and for refunds of tuition and fees must be published and made known to all applicants.


C.
STRATEGIC PLAN AND PROGRAM ASSESSMENT
1.
Append a strategic plan for the program (Form G, attached) that articulates the program’s future vision and guides the program development (e.g., faculty recruitment and professional growth, changes in the curriculum design, priorities in academic resources, procurement of fieldwork sites, etc.). 
	2006 OTA Standard A.5.1. The program must document a current strategic plan that articulates the program’s future vision and guides the program development (e.g., faculty recruitment and professional growth, changes in the curriculum design, priorities in academic resources, procurement of fieldwork sites). A program strategic plan must include, but need not be limited to

· Evidence that the plan is based on program evaluation and an analysis of external and internal environments.

· Long-term goals that address the vision and mission of both the institution and program, as well as specific needs of the program.

· Specific measurable action steps with expected timelines by which the program will reach its long-term goals.

· Person(s) responsible for action steps. 

· Evidence of periodic updating of action steps and long-term goals as they are met or as circumstances change.


2.
Append a faculty development plan (Form F, attached) for the program director that will ensure professional growth as a means of enhancing the knowledge and skills necessary to fulfill the duties of the program director. Briefly describe the institutional support for this plan. If the program director does not yet meet the requirements of Standards A.2.2. or A.2.3., include action steps in the professional development plan to ensure that the program director meets the requirements prior to starting the first class of students in occupational therapy assistant coursework (e.g., plan for mentoring, co-teaching, additional coursework related to teaching skills, etc.) 

	2006 OTA Standard A.5.2. The program director and each faculty member who teach two or more courses must have a current written professional growth and development plan. Each plan must contain the signature of the faculty member and supervisor. At a minimum the plan must include, but need not be limited to

· Goals to enhance the faculty member’s ability to fulfill designated responsibilities (e.g., goals related to currency in areas of teaching responsibility, teaching effectiveness, research, scholarly activity).

· Specific measurable action steps with expected timelines by which the faculty member will achieve the goals.

· Evidence of annual updates of action steps and goals as they are met or as circumstances change.

· Identification of the ways in which the faculty member’s professional development plan will contribute to attaining the program’s strategic goals.


D.
CURRICULUM FRAMEWORK

1.
Indicate the length of the program in months and describe how the length of study is appropriate to the expected learning and competencies of the graduates. 
	2006 OTA Standard A.6.2. The program must document a system and rationale for ensuring that the length of study of the program is appropriate to the expected learning and competence of the graduate.


2.
Append the OTA program’s statement of philosophy that reflects the current published philosophy of the profession and includes a statement of the program’s fundamental beliefs about human beings and how they learn. 
	2006 OTA Standard A.6.3. The statement of philosophy of the occupational therapy assistant program must reflect the current published philosophy of the profession and must include a statement of the program’s fundamental beliefs about human beings and how they learn.


3.
Append the institution’s and the OTA program’s mission statements. Briefly describe how the mission of the occupational therapy assistant program is consistent with and supportive of the mission of the sponsoring institution. 
	2006 OTA Standard A.6.4. The statement of the mission of the occupational therapy assistant program must be consistent with and supportive of the mission of the sponsoring institution.


4.
Append the OTA program’s curriculum design that reflects the mission and philosophy of both the occupational therapy assistant program and the institution; provides the basis for program planning, implementation, and evaluation; identifies educational goals; and describes the selection of the content, scope, and sequencing of coursework. Indicate if your state mandates a required curriculum in occupational therapy.

	2006 OTA Standard A.6.5. The curriculum design must reflect the mission and philosophy of both the occupational therapy assistant program and the institution and must provide the basis for program planning, implementation, and evaluation. The design must identify educational goals and describe the selection of the content, scope, and sequencing of coursework.


E.
CONTENT REQUIREMENTS AND FIELDWORK EDUCATION

1.
Append the OTA program’s planned course sequence to include course titles, descriptions, credits, semester/quarter offered. 

	Please review 2006 OTA Standards B.1.0. – B.9.13. available at http://www.aota.org/Educate/Accredit/StandardsReview/guide/OTA.aspx.


2.
Append a detailed description relating how Level I and II fieldwork will be integrated into the total curriculum. Describe a plan (activities/timelines) for securing agreement with fieldwork sites that reflect themes of the curriculum design and realities of the healthcare environment affecting the program.

Append a list of fieldwork sites that have been contacted about accepting fieldwork students and their level of interest or commitment.
	Please review 2006 OTA Standards B.10.0. – B.10.22. available at http://www.aota.org/Educate/Accredit/StandardsReview/guide/OTA.aspx.


ACCREDITATON COUNCIL FOR

2006 OTA STANDARDS

OCCUPATIONAL THERAPY

EDUCATION (ACOTE()


SUMMARY OF PROGRAM DIRECTOR CREDENTIALS (OTA)

PLEASE ATTACH TO YOUR CURRICULUM VITAE  (All information must be submitted in typewritten format.)
Program Director:
      

Institution:
      

1.
Experience in OT/OTA practice:        years


Brief description:

     
2.
Experience in OT/OTA administration/supervision:        years


Brief description:

     
3.
Experience in OT/OTA teaching:        years


Brief description:

     
4.
Experience in a full-time academic appointment with teaching responsibilities:       years


Brief description:

     
5.
Understanding of and experience with occupational therapy assistants:       years


Brief description:

     
6.
Highest Degree Earned:      


Date:      

School:      

7.
Year of initial national certification (by AOTA/AOTCB/NBCOT) as an occupational therapist: 
     

8.
Current state licensure (indicate state and license/registration number):      

9.
a.
Are your academic qualifications comparable to the majority of other 
program directors within the institutional unit (e.g., division, college, or school) 
to which the program is assigned? 
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No


b.
List the names, credentials, and titles of all program directors who manage 
programs within the institutional unit (e.g., division, college, or school) to
which the occupational therapy assistant program is assigned):

     
10.
a.
Are you assigned as the director of the occupational therapy assistant 
program on a full-time basis? 
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No


b.
Are you assigned to any additional institutional duties external to the 
occupational therapy assistant program? 
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No


c.
If yes, please list those additional duties, the percentage of time allocated 
to those additional responsibilities, and briefly describe how you ensure
that the needs of the occupational therapy assistant program are met:

     
Date:       

Name/Signature       


AOTA Membership ID #:       

FINANCIAL RESOURCES
2006 STANDARDS - FORM D


(All information must be submitted in typewritten format.)

(Use FORM D, including categories as they are stated in your institution. Please note whether the institution prepares multi-year budgets. If you have no indication of the budget for the next year, please state that.)

1.
Indicate fiscal year (e.g., October-September) 


2. Obtain or develop a three-year budget utilizing categories appropriate to the program.

	Budget Categories
	Year 1
	Year 2
	Year 3

	
	FY:
	FY:
	FY:

	Faculty Salaries and Benefits
	
	
	

	Other Salaries and Benefits
	
	
	

	Budget Categories*


	
	
	

	Other funds to which the program has access (Specify how such funds are used)
	
	
	

	TOTAL
	
	
	

	% Institutional Funds


	
	
	

	% Restricted Use Funds (i.e., grants, special program funds)
	
	
	


*
Please provide information on the following areas: supplies, travel for fieldwork coordinator, travel for continuing education, purchased services, equipment, library books, other. Explain, if appropriate.

FACULTY/PROGRAM DIRECTOR PROFESSIONAL DEVELOPMENT PLAN
2006 STANDARDS - FORM F

(Completed forms must be signed by both parties in order to be considered valid.)

(All information must be submitted in typewritten format.)


(Program Title)


(College/University Name)

Name:
 

Title: 
 


Number of Hours worked (FTE equivalent):
 

Number of Credits Taught (per academic year):
 


Supervisor’s Signature:


 



(Signature required)

Date

Faculty/PD’s Signature:


 



(Signature required)

Date

Date Developed:
 

Date Revised:
 

	Connection to Program’s Strategic Plan
	Goals
	Action Steps To Achieve Goal
	Timeline
	Outcomes/

Revisions/Results

	
	
	
	
	


OT/OTA PROGRAM STRATEGIC PLAN 
2006 STANDARDS - FORM G

(All information must be submitted in typewritten format.)


(Program Title)


(College/University Name)


Years: ____________
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